
ROLE DESCRIPTION
	Job Title:  
	PROCESS SUPERINTENDENT
	Job Req. #:
	
	Relocation Available:
	

	Business Unit:  
	Recycling
	Department: 
	

	Location:   
	Morgantown, Kentucky
	Reports to:  
	Plant Manager

	FLSA Status: 
	Exempt
	Date Opened: 
	
	Expiration Date: 
	


	Job Summary:  Provides effective direction to the Shipping/Receiving and laboratory areas.  Assures quality at minimal cost in a safe work environment.  Supervises the Security/Receiving function of the facility.  Supervises tracking of material receipts for flux, raw material and finished goods.  Evaluates recovery and chemistry processes to meet customer requirements.



	Responsibilities for this position include the following:
1. Ensures compliance with all health, safety and environmental regulations, and company policies and procedures.

2. Plans activity for the furnace functions and makes recommendations for running different materials to obtain the best possible recovery and chemistry for customers.

3. Sets recoveries for the tolling business and makes recommendation to toll customers
4. Tracks flux receipts and evaluate recovery process.

5. Plans the movement/shipment of dross and concentrates ensuring proper levels are met to meet the requirements of the facilities.

6. Works in accordance with the policies and procedures established by the Morgantown, Kentucky plant and the operating policy and discretionary limits and standards set by the Plant Manger.

7. Confers with management personnel to establish production and quality control standards, develop budget and cost controls, and to obtain data regarding types, quantities, specifications, and delivery dates of product receipts and shipments.

8. Plans the blending of metal units to ensure maximum metal value is attained.
9. Plans plant furnace operation, shredder, delaq and production activities.
10. Conducts daily conversations with customers to assure customer needs are met.

11. Responsible for the coordination of the plant’s contracted molten metal trucking operation.

12. Revises rotary furnace schedules and priorities as a result of equipment failure or operating problems.

13. Supervises the Security/Receiving personnel.



	Authorities
 Financial       Refer to the Spending Matrix maintained by the Planning and Purchasing Output Team

Managerial     Manager- As Department Superintendent, the role has limited authorities.

Knowledge, Skills and Experience
Education and Experience - Bachelor degree in business Management related field, or                                               equivalent work experience, with a minimum 5 years experience in first line operations management.  Working knowledge of the molten metal casting and related processes.

Required Skills – Excellent interpersonal, written and verbal communication skills and organization skills re essential.

Preferred Skills - Ability to use programs such as Microsoft Excel, Word, and Access preferred.

Decision Making – Must possess strong decision making and problem solving skills including the ability to solve problems while exhibiting practical judgment and realistic understanding of the issues involved.  Must be able to overcome obstacles and find reasonable resolutions to situations on a case by case basis as encountered.  Must have the ability and confidence to make decision relating to role’s accountabilities.  Must exercise discretion when determining if direction from manager is needed.

Analytical Thinking – Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists.  Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.  Must be able to recognize data needed in order to make decisions, collect that data, and analyze in order to determine direction in which to proceed.  If issue is beyond authority level or scope of work, must recommend plan of action to manager in order to proceed.
Essential Functions:
The Americans with Disabilities Act (ADA) required employers to identify essential functions of a role.  As you consider each of the job functions listed, determine whether it is a necessary part of the role.  If so, it should be indicated as an essential function.  If any tasks have specific job requirements of duration, frequency, weight, or extension, the exact requirements should be measured and/or established and noted in the comments section.

The checklist should not be considered all-inclusive.  Every job may be different and require special task evaluation criteria.  This checklist can be used to help identify some but not all job tasks that are included in a job descriptions.  Please note that some of the activities, while part of the job, may not be essential functions.




	Function
	Part of Job
	Essential Function?
	Frequency

	 
	Yes
	No
	Yes
	No
	Daily
	Sometimes

	Standing
	x
	 
	x
	 
	x
	 

	Sitting
	x
	 
	x
	 
	x
	 

	Carrying
	x
	 
	 
	x
	x
	 

	Pushing
	x
	 
	 
	x
	 
	x

	Pulling
	x
	 
	 
	x
	 
	x

	Continuous Lifting
	 
	x
	 
	 
	 
	 

	Infrequent Lifting
	 
	x
	x
	 
	 
	 

	Occasional Lifting
	x
	 
	x
	 
	 
	x

	Kneeling
	x
	 
	x
	 
	 
	x

	Stooping
	x
	 
	x
	 
	 
	x


	Function
	Part of Job
	Essential Function?
	Frequency

	 
	Yes
	No
	Yes
	No
	Daily
	Sometimes

	Standing
	x
	 
	x
	 
	x
	 

	Sitting
	x
	 
	x
	 
	x
	 

	Carrying
	x
	 
	 
	x
	x
	 

	Pushing
	x
	 
	 
	x
	 
	x

	Pulling
	x
	 
	 
	x
	 
	x

	Continuous Lifting
	 
	x
	 
	 
	 
	 

	Infrequent Lifting
	 
	x
	x
	 
	 
	 

	Occasional Lifting
	x
	 
	x
	 
	 
	x

	Kneeling
	x
	 
	x
	 
	 
	x

	Stooping
	x
	 
	x
	 
	 
	x

	Vision mid range
	x
	 
	x
	 
	x
	 

	Vision - far
	x
	 
	x
	 
	x
	 

	Vision - color ID
	x
	 
	x
	 
	x
	 

	Vision - depth perception
	x
	 
	x
	 
	x
	 

	Reading
	x
	 
	x
	 
	x
	 

	Writing - English
	x
	 
	x
	 
	x
	 

	Writing - Other Language
	 
	x
	 
	x
	 
	 

	Driving 
	x
	 
	x
	 
	 
	x

	Hand/Eye coordination
	x
	 
	 
	x
	 
	x

	Reaching above shoulders
	x
	 
	 
	x
	 
	x

	Reaching below shoulders
	x
	 
	 
	x
	 
	x

	Lifting from arm level
	x
	 
	 
	x
	 
	x

	Lifting from floor level
	x
	 
	 
	x
	 
	x

	Lifting bulky items Lifting objects > 10 lbs
	x
	 
	 
	x
	 
	x

	Lifting objects > 25 lbs
	x
	 
	 
	x
	 
	x

	Lifting objects > 50 lbs
	x
	 
	 
	x
	 
	x

	Filing
	x
	 
	 
	 
	x
	 

	Typing/word processing
	x
	 
	 
	 
	x
	 

	Custodial work
	 
	x
	 
	 
	 
	 

	Work Environment
	Majority of work environment is office setting with a low to quiet noise level.
Position also requires work to be performed in a standard office environment
with controlled temperature throughout the year.  Lighting is provided from
fluorescent ceiling lights.  Frequently work in the manufacturing areas where
employee is occasionally exposed to noise pollution, fumes or airborne
particles and toxic caustic chemicals.  Some travel require to other plant and vendor locations.


Process for Applying

Click here for the Job Nomination Form to apply for this position. The completed Job Nomination Form and your resume should then be emailed to ____________.  Please reference the Job Title and Job Req. # in the subject line when you apply.  







