Title:

Packing and Inventory Planner
Job Number:
KY-LPT-10-07

Relocation:
No

Location:
Lewisport, Kentucky

FLSA:

Non-exempt

Shift:

Rotating Shift

Job Summary: 

To provide effective & efficient administrative support relating to packing & shipping activities while ensuring on-time delivery to our customers.  Documentation & verification of daily production output, daily packing output and daily shipments ensuring that daily reports reflect accurate numbers. 
Responsibilities include:

· Document and verify production and packing output, and shipments to ensure daily reports are accurate.  Generate daily production summary reports.

· Verify customer lot tickets, depot orders and shipping documentation to ensure customer specification and delivery requirements are met.

· Work cross-functionally to resolve issues pertaining to customer orders.\

· Role requires weekend scheduling of trucks to meet customer delivery dates.

Requirements Include:

High shool diploma or GED required.  2-4 year degree preferred.  Shipping experience or equivalent training in production planning and scheduling is a plus.

To apply, send your resume and cover letter with salary expectations including position title in the email subject line to lewisportrecruiter@aleris.com or mail to Lewisport Recruiter, P O Box 480 Lewisport, KY  42351. 
Aleris is an equal opportunity employer
