Lotus Notes & Domino Administrator

Aleris International Inc. is a leader in the aluminum manufacturing and recycling industry with over 40 locations globally.  We are fast, flexible and focused on providing outstanding products and services to our customers. We are currently seeking a Lotus Notes Administrator with Domino experience to join the Information Technology team at our Corporate office in Beachwood, Ohio.  If you are self-motivated, communicate well with others and enjoy learning about technology, this job may be for you!
You will work closely with the Manager/Lead Architect to enable a quick turn around of server based Domino issues, focusing on daily maintenance of Domino systems, including management of user accounts, client side technical support, Domino server administration, and upgrade/migration/consolidation projects. This position will be approximately 30% system maintenance, 30% 1st and 2nd level user support, and 40% project work.
Maintain existing Lotus Notes/Domino systems.  Manage user mail migration projects. Maintain SMTP gateway, including mail message and account management. Maintain and support mobile device technologies for North American operations. Manage Domino systems administrative and new user requests. Maintains policies, databases, and makes suggestions for improvement of processes. Perform scheduled maintenance of systems in opposing time zones. Works overflow and escalated tickets (1st or 2nd level). Perform Domain consolidation. Maintain cluster replicas. Generate and deliver weekly status reports. Deploy Lotus Notes/Domino Applications. Maintain Domino Security. SPAM Management. Perform other assigned projects as necessary.

Requirements: 
· Associates Degree in a Technical or IT related field or a IBM Systems Administrator Certificate with Domino 7 & 8.  Bachelors Degree in IT or a related field is a plus.

· Minimum two years experience in the administration and maintenance of existing Notes/Domino Messaging infrastructure, preferred.

· Experience with Linux (SUSE), desirable.

· IBM Certified System Administrator Lotus Notes and Domino 7, desired

· Ability to multi-task and work in a fast paced environment.

· Excellent interpersonal, written and verbal communication and organizational skills are essential.

· Highly motivated, goal oriented, ethical, and challenge driven.

· Ability to work beyond standard work week and on occasional weekends.

· Willingness to travel approximately 20%.

Aleris offers a competitive base salary and an attractive benefits program which includes: Medical, Dental, Prescription Drug, Vision, 401 (k) Plan, Life, AD&D, LTD. Our Beachwood, Ohio Headquarters are conveniently located at 271 & Chagrin Blvd across from Lake Point Pond. 

To apply, send your resume and cover letter with salary expectations to recruiter@aleris.com. Please list your name and “Domino Administrator” in the subject line of your e-mail. For more information, visit www.aleris.com. Aleris is an equal opportunity employer and supports diversity in the workplace.  PLEASE, NO AGENCY CALLS! 

